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To view the classes you are scheduled to teach:
1. Under Menu click on:
a) Self-Service
b) Faculty Center
c) Here you will see a list of the courses you are teaching
To view your class rosters:
1. Under Menu click on:
a) Self-Service

b) Faculty Center
c) Here you will see a list of the courses you are teaching
d) To Access Class Roster click on the class roster icon (
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To view the schedule of classes:
1. Under Menu click on:
a) Class Search
b) Choose University of North Dakota from the drop down list if it is not pre-filled already
c) Enter the term (e.g., 0910)
d) Click on either Basic Search or Advanced Search
e) Enter subject from drop down box (ex. Math)
f) Enter at least two criteria (Hint: remove the check from “Open Classes Only” to find all possible
classes

To view the course catalog:
1. Under Menu click on:
a) Browse Course Catalog
b) Choose University of North Dakota from the drop down list if it is not pre-filled already then
click the yellow change button.
c) Click on the letter of the subject you wish to view (ex. “M” for Math)
d) Once you click on the letter you will see all the subjects that are listed under that letter.
e) Scroll down till you see the subject area you wish to view. You will see a list of all courses
offered under that subject.
f) Click on the appropriate Catalog Nbr (course number) you wish to view
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To set up user defaults:
1. Under Menu click on:
a) SetUp SACR
b) User Defaults
2. On the main page that is displayed
a) Under first tab enter “UNDOL” in academic institution. It will populate the first three choices. If
you wish to default to a specific career, program, or term enter these and save. This saves time in
bringing up screens and you can always change your defaults as needed.
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